SPECIMEN OF DEMAND LETTER
(In the Letterhead of the Employing Company)
To,
Florida Recruitment Service (P.) Ltd.
Kathmandu, Nepal
Re: Demand letter of the recruitment of personnel
Dear Sir,

With reference to our power of attorney executed by us in your favor, we hereby request you to kindly supply the following manpower to work in our organization and to liaison with all the relevant authorities in Nepal regarding the recruitment.

Recruitment details
1.
No of Workers: 

2.
Minimum qualification:

3.
Scope of work:

4.
Monthly Wages: Basis / allowance overtime:

5.
Public Holidays:

6.
Leave:

7.
Accommodation / food:

8.
Medical:

9.
Transportation:

10.
Period of Contract:

11.
Levy / (airfare):

The facilities such as insurance, medical, annual leave etc. should be in accordance with the labor laws of the country of employment.

Your’s truly,

Signature

Designation




Seal of the Company

Attested in the country of employment by:
a.
The Chamber of Commerce

b.
Ministry of Foreign Affairs

c.  Embassy of Nepal

